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KEHO~CH
D~y m~nh c:H cach ch~ uQ cong vl].,
cong chii'c t~i Van phong Chinh phil

Can Cll' Nghi quySt s6 30c/NQ-CP ngay 08 thang 11 nam 2011 cua
Chinh phu ban hanh Chuang trinh t6ng thS cai cach hanh chinh nha nuac giai do~
2011 - 2020; KSt lu~ s6 63-KL/TW ngay 27 thang 5 nam 2013 cua HQi nghi lfuI
thu bay Ban Ch~p hanh Trung uang Dang (lchoa XI) illQt s6 v~n dS vS cai cach
chinh sach tiSn luong, bao hiSm xii hQi, trg c~p uu diii nguai co cong va dinh
huang cai cach dSn nam 2020; KSt lu~n s6 64-KL/TW ngay 28 thang 5 nam 2013
cua HQi nghi lful thu bay Ban Ch~p hanh Trung uang Dang (lchoa XI) mQt s6 v~
dS vS tiSp "t\lCd6i mai, hom thi~n h~ th6ng chinh tri ill Trung uang dSn ca So';
QuySt dinh s6 1557/QD-TTg ngay 18 thang 10 nam 2012 cua Thu tuang
Chinh phil phe duy~t DS an "D~y m?Dh cai cach chS dQ cong V\l, cong chuc"; th\Ic
hi~n Huang dful s6 01/BCDCCCVCC ngay 01 thang 3 nam 2013 cua Ban Chi d~o
Trung uang vS d~y m~nh cai cach chS dQ cong Y\l, cong chuc, Van phong
Chinh phu xay d\Ing KS ho~ch d~y m~nh cai c~ch chS dQ cong Y\l, cong chuc
giai do~ 2013 - 2015, cv thS nhu sau:

I. Ml}C TIED

1. DS an vi tri vi~c lam va ca d.u cong chuc Van phong Chinh phu thea
ng~ch dugc phe duy~t va ap dvng.

2. Xac l~p tieu chuful cho 100% cac chuc danh t~i Van phong Chinh phu.

3. Ap dVng cong ngh~ tin hQc vao thi tuy~n, thi nang ng~ch cong chuc.

4. Ap dVng cac quy dinh mai trong tuySn chQn liinh d~o, quan 1;' c~p V\l, d,p
phong va tuang duang.

5. Th\Ic hi~n nguyen tic s6 cong chuc dugc tuy~n d\lng mai khongqua 50%
s6 cong chuc dii ra kh6i bien chS, 50% s6 bien chS con l~i d~ b6 sung cho nhung
linh VlJCd.n tang.



6. Cong tac danh gia cong chuc duqc d<3imai vS chat theo huang dS cao
trach nhi~m nguai dung dau va g~n vai b~t qua cong V\l.

7. Trang bi kiSn thuc, ky nang, phuang phap thlfc hi~n nhi~m V\lcong VlJ
gop phk xay dlfng dQingu cong chuc Van phong Chinh phu chuyen nghi~p, co du
nang h;rcdap ung yeu cau cong tac trong tinh hinh maio

8. Xay d1;tngva th1;tchi~n ca chS dao thai, giai quySt cho thai vi~c va miSn
nhi~m cong chuc khong hoan thanh nhi~m V\l,vi ph~ ky lu~t.

9. Quy dinh va thlfc hi~n chinh sach thu hut, tiSn cu, phcithi~n, tr9ng dVng
va diii ngQnguoi co tMnang trong ho~t dQngcong VlJ'

II.NH~MVV

1. Ti~p tl}c hoan thi~n h~ thBng quy ch~, quy dinh v~ ch~ de?cong vI},
cong chu-c t~i Van phong Chinh phil

TiSn hanh ra soat kSt qua xay d1Jllg,ban hanh cac van ban nhfun C\lthS hoa
quy dinh cua Lu~t Can bQ, cong chuc va cac Van ban quy ph~ phap lu~t huang
dful vS chS dQcong V\l,cong chuc, t~p trung van cac nQidung sau:

a) Sua d6i, b6 sung, thay thS, xay d1;tngmai cac quy chS, quy dinh ve tuySn
d\lng, su d\lng va qulin 1;' cong chuc.

b) Huang d~n cac V\l, Cvc, dan vi ve xac dinh vi tri vi~c lam va ca d.u cong
chuc trong tUng dan vi-.

c) Quy dinh ve tieu chu~n chuc danh lanh d~o, quan 1;' va"tieu chu~n ng~ch
cong chuc t~i Van phong Chinh phil.

d) Quy dinh ve chS dQdanh gia cong chuc Van phong Chinh phil g~n vai vi
tri vi~c lam, tieu chu~n chuc danh cong chuc va kSt qua thlfc hi~nnhi~m V\l.

2. Tri~n khai xac dinh vi tri vi~c lam, CO' c~u cong chu-c theo ng~ch

a) T<3chuc ph6 biSn, tuyen truyen cho Lanh d~o cac V\l, Cvc, dan vi th6ng
nhat vS nh~n thuc va hanh dQng dS triSn khai thlfc hi~n nhi~m V\lxac dinh vi tri
vi~c lam, ca cau cong chuc theo ng~ch trong tUng dan vi.

b) T<3chuc t~p huan nghi~p vv cho Lanh d~o cac V\l, Cvc, dan vi vS xac
dinh vi tri vi~c lam, ca c~u cong chuc theo ng~ch.

c) TriSn khai th1;tchi~n vi~c xac dinh vi tri vi~c lam, ca c~u cong chuc thea
ng~ch t~i cac V\l, C\lC,dan vi; b6 tr£, s~p xSp l~i cong chuc theo DS an vi tri vi~c
lam.
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3.Xay d\l'ng va duy tff cO'sO'dfr Ii~u dQi ngii cong chrrc
a) Xay d\l'11gva aua van su d\illg phfrn m6m co so' dfr li~u va cac ung d\lng,

cac tai li~u thi~t k~, rna ta ky thu~t, quy trinh quan ly ky thu~t, tai li~u hUOngdfuI
su d\lng trong co quan v6 quan ly can bQ,cong chuc.

b) Luu gifr afry au va thuOng xuyen c~p nh~t cac thong tin h6 so aQi ngCican
bQ,cong chuc Van phong Chinh phu.

4. Dc3imoo va nang cao ch~t hrQ'ngthi tuy~n, thi nang ng~ch cong chrrc

a) Xay d\fng bQcac cau hoi va aap an thi tuySn cong chuc a6i v&itlmg man
thi thea hUOnggfu v&iyeu ciu v6 trinh aQva nang l\fc cua V\l, C\lC,aan vi tuySn
d\lng.

b) (rng d\lng cong ngh~ thong tin van thi tuySn va thi nang ng~ch cong chuc
as bao aam nguyen tic khach quan, cong bfuIg, ch~t luqng, th\fc taL

5. Thl}'Chi~n chinh sach tinh ghin bien ch~, g~n cong tac tuy~n d\lng v6'i
tinh gian bien ch~

a) Tren co So' US an vi tri vi~c lam, co c~u cong chuc va tieu chuAn chuc
danh, t6 chuc ra smit, aanh gia ch~t luqng aQi ngu cong chuc as tinh gian bien chS,
aua ra khoi bien chS nhfrng truOng hqp nang l\fc, phAm ch~t, suc khoe ySu, hi~u
qua, ch~t luqng cong tac khong a~tyeu ciu.

b) Th\fc hi~n nguyen tic s6 cong chuc auqc tuySn d\illg m&ikh6ng qua 50%
s6 cong chuc aii ra khoi bien chS, 50% s6 bien chS con l~i as b6 sung cho nhfrng
IInh V\fCcin tang.

6. Dc3im6'i cong tac danh gia cong chrrc

a) Sua a6i, b6 sung va ban hanh quy trinh aanh gia cong chuc, tang cuemg
traeh nhi~m cua nguai dung diu, bao dam dan ehu, cong b~ng, eong khai, ehfnh
xae trong e6ng tae danh gia cong chue.

b) Vi~c danh gia cong chuc auqc can cu van kSt qua, hi~u qua cong tac eua
cong chuc. Chli trQng thanh tich, cong tr~ng, kSt qua cong tac cua cong chuc. Coi
d6 la thu&c ao chinh dS danh gia phb ch~t, trinh dQ,nang l\fc cua cong chuc.

7. Dc3im6'i phU'O'ngthrrc tuy~n ChQDHinh d~o c~p V\l, c~p phODg. Quy
djnh ch~ dQ thl}'c t~p, t~p s1}:'H'inhd~o, qUaD If

a) D6i m&i tuySn chQn liinh d~o c~p V\l, c~p phong theo hUOng chli trQng
nguyen tic th\fC tM, dS cao trach nhi~m cua nguai dung dfruV\l, C\lc, dan vi, d6i
m&iphuong thuc va nQi dung l~y phiSu tin nhi~m.
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b) Thvc hi~n chS dQt~p sv, thvc t~p laOOd~o, qmin ly gful v6i Quy chS B6
OOi~mHam t~i Van phong ChiOOphu.

8. Tri€n khai th\fc hi~n dao t~o, dao t~o I~i'va b8i dU'O'ngthU'O'ngxuyen
d6i vOi d{}i ngfi cong chrrc

a) D6i m6i cong tac dao t~o, dao t~o l~i va b6i duang thuemg xuyen d6i v6i
dQingfi cong chile. D6i m6i phuong thilc, nQi dung cac chuang trinh dao tao, b6i
duang sat v6i thvc tS, huang vao cac van dS thiSt thvc d~t ra ill qua triOOthvc thi
cong Vl,l,ho~t dQng chuyen man nghi~p V\l,nang cao ky nang nghS nghi~p. Thong
qua dao t~o, b6i duang chuyen man, nghi~p V\l va ky nang haOOchiOObao dam
tiOOth6ng nh~t trong ho~t dQngcua ca quan, don vi.

b) ChuySn m\lc tieu dao t~o, dao t~o l~i va b6i duang thucmg xuyen ill tieu
chu~n ng~ch cong chilc sang dao t~o, dao t~o l~i va b6i duang thucmg xuyen theo
OOuc~u cong vi~e va theo vi trf vi~c lam dS bao dam cong chilc thvc hi~n cong
vi~c gi co du nang Ivc, kiSn thilc, kY nang lam t6t cong vi~c do; dao t~o, b6i
duong, nang cao ky nang tham muu t6ng hQ'pva ky nang ph\lc V\l,giup vi~c cho
cong chilc Van phong Chinh phu.

9. Quy djnh ch~ d{} ti~n crrva chinh sach thu hut, phat hi~n, tr~mgdl]ng
va diU ng{} ngU'01co tai nang trong ho~t d{}ng cong Vl}

a) Quy dinh chS dQ tiSn Cll, giai thi~u OOungnguai co tai nang dS tuYSn
dt,mg,b6 nhi~m vao cac vi trf trong ho~t dQng cong V\lt~i Van phong Chfnh phu.

b) T6 chilc thvc hi~n t6t cong tac quy ho~ch, luan chuySn, b6 nhi~m cong
chilc dS ch9n nguai co ph~m chat t6t va nang Ivc gioi b6 nhi~m vao chilc V\llanh
d~o, quan Iy phil hqp tinh hinh thvc tS cua V\l, C\lc, dan vi.

c) Lva ch9n va tiSn CllmQts6 cong chilc co nang Ivc, ph~m chat t6t, co triSn
v9ng phat triSn dua di dao t~o, luan chuYSnvao vi trf cong tac t~i cac BQ, nganh,
dia phuang, t~o ngu6n can bQHinhd~o, quan Iy truac m~t va lau dai cho cac BQ,
ngaOO,dia phuong noi chung, Van phong Chinh phu noi rieng.

d) Quy dinh cac chfnh sach thu hut, phat hi~n, b6i duang, tr9ng d\lng va dai
ngQnguai co tai nang trong ho~t dQngcong V\lt~i Van phong Chinh phu.

10. Chu trQng va nang cao ch~ d{}ky lu~t trong ho~t d{}ng cong vI] d€ duy
tri tr~t t\f kY cU'O'ngva phat huy tinh th~n trach nhi~m trong ho~t d{}ng cong vl}

a) Quy dinh chS dQsat h~ch b~t bUQcd6i vai cong chilc lanh d~o, quan Iy va
cong chilc chuyen man, nghi~p V\l.
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b) Quy dinh chS dQtnich nhi~m gin vai chS dQkhen thu6ng, kY lu~t d6i vai
can bQ,cong chilc trong ho?t dQngcong vv.

c) Quy dinh chS dQmiSn nhi~m, tir chilc d6i vai cong chilc Hinhd?o, qmm
ly.

III. KE HO~CH TRIEN KHAI MOT s6 NHIlJ:MVl} cHi'J YEU CAl
CACH CRE D(> CONG Vl}, CONG CHUC'

(Chi tiSt theo PhVl\lc s6 1 va Phv h;tcs6 2 dinh kern KSho?ch nay)

IV. GIAI pHAp THVC IDJJ:N

1. Tang cUCmgchi d?o, diSu hanh cong tac dj cach chS dQ cong VV,cong
chilc cila Lanh d?o Van phong Chinh phil.

a) Ph6 biSn, quan tri~t Nghi quySt s6 30c/NQ-CP ngay 08 thang 11 nam
2011 cila Chinh phil ban hanh Chuang trinh t6ng thS cai cach hanh chinh nha nuac
giai do?n 2011 - 2020; QuySt dinh s6 1557/QD- TTg ngay 18 thang 10 nam 2012
cila Thil tuang Chinh phil phe duy~t DS an "DAy m?nh cai cach chS dQ cong VV,
cong chilc"; KS ho?ch dfty m?nh cai cach chS dQ cong vv, cong chilc t?i
Van phong Chinh phil (KS ho?ch) giai do?n 2012 - 2015 dSn tUng cong chilc dS
biSt va th\l'chi~n.

, b) DSnght Dang uy, Cong doan va Doan Thanh nien CQng san H6 Chi Minh
Van phong Chinh phil co kS ho?ch ph6i hqp lanh d?o, chi d?o cac c~p uy va t6
chilc doan thS trvc thuQc tham gia t6 chilc th\l'c hi~n KS ho?ch; c~p uy dang, t6
chilc doan thS cac Vv, C\lC, dan vi tham gia cung lanh d?o don vi t6 chilc triSn
khai KS ho?ch cila dOlivi theo yeu c~u cila Lanh d?o Van phong Chinh phil.

c) T6 chilc va triSn khai cac phong trao thi dua th\l'c hi~n cong tac cai cach
chS dQ cong VV,cong chilc cila Van phong Chinh phil; coi kSt qua th\l'c hi~n cai
cach chS dQ cong vv, cong chilc la mQt tieu chi quan tr9ng dS xet thi dua, khen
thuemg hang nam d6i vai t~p thS, ca nhan thuQcVan phong Chinh phil.

d) Dfty m?nh phd biSn, tuyen truySn vS cai cach chS dQcong vv, cong chilc
vai nhiSu hinh thilc da d?ng, phong phil nhu: tren C6ng Thong tin di~n ill Chinh
phil, C6ng Thong tin nQibQVan phong Chinh phil, tai li~u tham khao ....

d) Thil twang V\l, C\lc, dan vi thuQcVan phong Chinh phil trvc tiSp chi d?o
t6 chilc triSn khai thlJc hi~n KS ho?ch cila dan vi.
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e) Gin kSt d6ng bQ cM cach chS dQ cong VlJ, cong chuc vai cac nQi dung
khac cua d.i cach hanh chinh t~i Van phong Chinh phu.

g) Tang cucmg b6i duOng, giao d\lc cong chuc vS tinh th~n trach nhi~m, y
thuc cong VlJ, t~n tam, t~n l\fc, t~n t1;lyvai cong vi~c; xay d\fllg IS l6i, tac phong
lam vi~c chuyen nghi~p, khoa hQc cho dQi ngfi cong chuc Van phong Chinh phil.

h) Hang nam, t6 chuc sa kSt danh gia vi~c th\fc hi~n KS ho~ch dS co S\f diSu
chinh m\lc tieu, nhi~m V\l, giM phap cho phli hqp trong nam tiSp theo.

, 2. Thuemg xuyen kiSm tra, danh gia vi~c th\fc hi~n cong tac cai cach chS dQ
cong V\l, cong chuc cua V\l, C\lC, dan vi dS co nhung giai phap tmch hqp nh~m d~y
m~nh cong tac cai cach chS dQcong V\l, cong chuc.

3. Phat triSn d6ng bQ va tang cuemg ung d\lng cong ngh~ thong tin; tang
cuemg truySn thong vS cai cach chS dQ cong VlJ, cong chuc nhArn nang cao nh~
thuc, trach nhi~m cua V\l, C\lc, dan vi, cua cong chuc trong th\fc thi cong VlJ, tham
gia van tiSn trinh cai cach va giam sat ch~t IUQ'ngth\fc thi cong V\l cua cong chilc.

4. Bao dam kinh phi th\fc hi~n cong tac cM cach chS dQ cong V\l, cong chilc
duQ'c b6 trf ill ngu6n kinh pm thuemg xuyen cua Van phong Chfnh phu va cac
ngu6n l\fc tM chinh hd trQ'khac theo quy dinh cua phap lu~t.

5. Tang cucmg hqp tac qu6c tS trong.cong tac cai cach chS dQ cong V\l, cong
chilc.

6. T6 chilc cac HQi nghi, HQi thao, tQa dam khoa hQc vS cai cach chS dQ cong
V\l, cong chilc dS tham khao y kiSn cac chuyen gia, cac nha khoa hQc, cac nha quan
ly trong va ngoai Van phong Chinh phu.

V. TO CHUC THlfc HI:JJ:N

1. Trach nhi~m clla cac V\I, C\lc, Goon vi

a) T6 chilc triSn khai th\fc hi~n KS ho~ch.

b) Dinh kY bao cao cai cach chS dQ cong V\l, cong chuc, hang quy, 6 thang
va hang nam ho~c dQt xu~t theo yeu c~u, gui vS V\l T6 chuc can bQ t6ng hqp
chung dS xay d\fllg bao cao gui BQ NQi V\l. Bao cao hang quy gui truac ngay 5
thang cu6i cling cua quy, bao cao 6 thang gui truac ngay 5 thang 6 va bao cao nam
gui truac 05 thang 12 hang nam.
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2. Tnich nhi~m clla Vl} TB chrrc can bQ

a) Tham muu giup Lanh d~o Van phong Chinh phil, Ban Chi d~o dAym~nh
cai cach chS dQ cong V\l, cong chuc t6 chuc th\fc hi~n cac nhi~m V\l cai cach chS dQ
cong V\l, cong chuc co hi~u qua; theo d5i, hu6ng dan, don d6c, kiSm tra, danh gia
phan lo~i kSt qua th\fC hi~n nhi~m V\l ca.i cach chS dQ cong V\l, cong chuc t~i cac
V\l, C\lC, don vi; t6ng hQ'p bao cao Lanh d~o Van phong Chinh phil, Ban Chi d~o
dAym~nh cai cach chS dQcong V\l, cong chuc kSt qua th\fC hi~n theo quy dinh.

b) Chil tri, ph6i hgp v&i cac V\l, C\lC, dan vi th\fc hi~n toan di~n cac nhi~m
V\l cai cach chS dQ cong VlJ,cong chuc.

c) Tham mUll thanh l~p T6 cong tac th\fc hi~n cai cach chS dQ cong V\l, cong
chuc t~i Van phong Chinh phil dS th\fc hi~n cac nQi dung:

- Xay d\fng chuong trinh, kS ho~ch ho~t dQng cila Ban Chi d~o;

- ChufuI bi nQi dung, chuong trinh, tai li~u dS t6 chuc cac cUQchQp, hQi nghi,
hQi thao theo KS ho~ch cua Ban Chi d~o; giup Ban Chi d~o xay d\fng cac nQi dung
bao cac dinh 10', dQt xuit theo quy dinh;

- Cac thanh vien T6 cong tac giup vi~c Ban Chi d~o hu6ng dan, ph6i hgp
v&i cac V\l, ClJC, dan vi lien quan triSn khai th\fc hi~n cac nhi~m V\l theo KS ho~ch;

- Chli dQng nghieI). cUu, dS xuit cac bi~n phap, sang kiSn nhfun dAym~ cai
cach chS dQ cong V\l, cong chuc;

- Th\fc hi~n cac nhi~m V\lkhacduQ'c giao.

3. Trach nhi~m' clla V1].K~ ho~ch tai ehinh

Ph6i hQ'Pv&i cac ca quan chuc nang co lien quan, tham muu vi~c can d6i, b6
tri kinh phi th\fc hi~n nhi~m V\l cai cach chS dQ cong V\l, cong chuc; huang dan cac
don vi quan ly, sir dvng, thanh quySt toan kinh phi th\fc hi~n nhi~m V\l cai cach chS
dQcong V\l, cong chuc.

4. Trach nhi~m clla Vl} Quan h~ quc3e t~

Chli dQng thu hut, huy dQng cac ngu6n tai trQ'qu6c tS dS h6 trQ' cho cong tac
cai cach chS dQ cong V\l, cong chuc t~i Van phong Chinh phil.

5. Trach nhi~m clla Vl} Khoa giao - Van xa

Ph6i hQ'p v&i cac ca quan, dan vi lien quan trong vi~c h6 trQ' triSn khai cac
ho~t dQng nghien CUll khoa hQc vS cai cach chS dQ cong VlJ, cong chuc ph\lc V\l
thl,Ic hi~n cac nhi~m V\l trong KS ho~ch.
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6. Tnich nhi~m cua Vt,tPhap Iu~t

Chu tri, ph6i hgp v6i cac Vv, Cvc, dan vi lien quan th~m tra cac van ban quy
ph~m phap lu~t trang vi~c xay d\rng va haan thi~n h~ th6ng the chS quan 1;' cong
chilc, cong vv t~i Van phong Chinh phil.

7. Trach nhi~m cua Ct,tcQuan tr!

Baa dam cac diSu ki~n vS co sa v~t ch~t, h~u d.n trang qua trinh tri€n khai
thlJChi~n cac nhi~m vv thea KSha~ch.

8. Trach nhi~m cua C6ng Thong tin di~n tii' Chinh phu, T6 cong tac
tri~n khai frng dt,tng cong ngh~ thong tin t~i Van phong Chinh phu,
Trung tam Tin hQc

a) Ph6i hgp v6i cac co quan, dan vi lien quan trong vi~c h6 trq tri€n khai cac
ha~t dQngting dVngcong ngh~ tin hQcthea KS ha~ch.

b) Ph6i hgp v6i cac co quan, dan vi lien quan t6 chilc cong tac tuyen truySn
ph6 biSn mvc tieu, quan diem va nQidung dAym~nh cai cach chS GQcong vv, cong
chilc tren C6ng Thong tin Gi~nill Chinh phil va C6ng Thong tin nQibQ Van phong
Chinh phil.!. -

Not nh~n:
- B9 N9i Vl,l;
- VPCP: BTCN, cac PCN,
cac Vl,l, CI,IC,C6ng TTDT, TTTH,
TTHNQG, HTTN
VP Dang uy, VP Cong chin, DOlln TN,
Thanh vien BCDCCCVCC VPCP;

- Lu-u: VT, TCCB (3).50
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